h [permit arlington
QUICK REFERENCE GUIDE

Submit Revisions to Permits Rejected at Completeness Check or Plan Review

Your permit is reviewed for completeness after submittal. If there is information missing, you may be
asked to submit additional information. At plan review, revisions may also be required. Depending on
the type and scope of permit, one or more reviewers may be assigned to review your project at plan
review. If you receive a notification that revisions are required at either Completeness Check or Plan
Review, follow these steps to resubmit your permit.

1. Click the link in the email notification to view the Review Results Letter. The letter will provide
comments from the staff who reviewed your application.

Duringthe pre-screening process, your submission was determinedto be incomplete. Additional information is
neededto continueits processing. The Review REesults Letter is attach ed for your convenience. Y ou may

also checkthe status of your application online atany time.  Please make the requested revisions and resubmit your
application to initiate processing.

YourReview Results Letter is also available online| click here to view the letter

Fermit Type: Fire
Fermit Mumber: FIRE22-5A-01175
Staff Comments .

Please do nof rephy to this aufomated message.

o Forguesiions or assisfance, pleass find our contact information
at hito Zbuiiding. aringfonva usfiesources/contact-us’
o Fortechnical suppor, canlfact the Permit Arlington Help Desk af PermitTechSuppat@ariingionva.us

2. Loginto Permit Arlington and select Home > My Records from the menu in the upper left
corner.

3. Open the appropriate Planning, Building or Zoning list and find your project on the list.

a. Select the Edit link in the Action column.

[] Date Record Mumber Record Type Expitation Date Status Action

0BfOBS2022 MECHZZ-5A-01173 rechanical 02/04/2023 Additional Info Required D

4. The next step(s) vary depending on which part of the application needs revision. To revise the
application itself, continue with Step 5 below; to submit revised or additional plan sheets, skip
to step 6.

5. To revise the application itself:

a. From the Review page, you may edit the application as requested, by selecting the Edit
button next to the section you need to update.

b. Update your response(s) on the form, as requested.
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https://aca-prod.accela.com/ARLINGTONCO/Default.aspx

c. Once you have made your updates, select the Continue Application button at the
bottom of the page.

d. Be sure to repeat steps a — ¢ for each section you have been requested to
update to address all items listed by staff.

Record Type

NOTE: If you are on & mobile device use landscape oriertation for this page

Electrical

Address

2100 CLAREMDON BLWD, ARLINGTORN, Wi 22201

Parcel

Parczl Mumnber18004067
thaster RPC Mumber: 18004PLA

owner

ARUNGTON COUNTY BOARD

Project Details

Edit

Isthiswrork in 3 building that is residential and three M
stories of less above grade and Containg nermaore than
tw o duwelling units?

Isthe work in a building that is residential and the work  Yes
islocated within one individual durelling unit only®

Floor

Suite

Applicable VUISBC Edition: 2015

Briefly describe the scope of work, Replace electrical panal

This parmit is for prevertive maintenance of equipmeant Ne
1000 amperes o larger OR over 250 volts?:

This permit isfor swimming pool bonding, wiring. or M
metor

Project Details

Spacialty Prajects Edit
Mo Custorm Lists data for the sub qroup above

For all revisions: Scroll to the bottom of the page and check the box to certify that all your
updated responses are true and correct, and select the Submit Updated Information button.

If this application was a plumbing, electrical or mechanical permit that did not require plan
review, or, if no plan sheet revisions were required after rejection at Completeness Check, you
are done. You will next land on the document upload page.

| certify that | have read and understand the instructions that accompany this application and that the statements made as part of this application are true, complete,
and corract and that no material information has been omitted. By checking the box below, | understand and agree that | am electronically signing and filing this
application.

I [ By checking this bex, | agres tothe above certification. I Date:

Submit Updated Informatlon
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NOTE — KNOWN ISSUE: IF you get the following message indicating that your revision was
successfully submitted, you still have an additional step to submit your permit — select the blue
record number of your permit and select the Plan Review tab to return to the document upload
page. Then either continue with step 7 if you have revised application documents to submit, or
select Submit for Review to complete your resubmission.

Updated information for the record (ELEC22-TA-00119) has been successfully submitted.

Records

Showing 1-10 of 71

] Date Record Number Record Type ExpirationDate  Status Action

0811012022 ELEC22-TA-00119 Electrical 0210612023 dditional Info Required

To submit revised or additional application documents:

Note: Do not delete any files: Never delete plans or drawings that have been submitted,
unless directed to do so by the County)

a. When submitting a plan or drawing, you must include a Comment Response Letter (PDF
or Microsoft Word format). The letter should describe how outstanding County
comments have been addressed and should identify any additional changes made to the
plan or drawing file since the last review cycle.

i. To upload the Comment Response Letter, select Browse to select the file
containing your Comment Response Letter and select Open.

b. To submit revised plan sheets, either:

i. [Preferred option] To submit a revised sheet with the SAME file name as the
original sheet Select Browse on the document upload page to select the revised
file with the same name, and select Open; or

ii. To submit a revised plan sheet with a DIFFERENT file name as the original, select
. S .
the [paper with the up arrow icon] in the center of the Action column
next to the sheet to be replaced and select the replacement sheet with a
different name and select Open.

c. Select Upload to complete upload of all new and revised documents.

In the example below, a Comment Response Letter and a revised version of the Fire
Pump Information sheet have been uploaded.
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Flans & Documents Reviev Results & Mark-ups Approved Documerts Froject Infor mation
Submit for Review

Documant Upload Instructions and Tips ‘

Plan Set Documerts Must be 24:<36 or 11217 PDFs with no pasavord protection. Vectorbased PDFs prefemed.

Wiew our

Foryour i L you may uze Arlington County's naming iti

Mame your plan set documents so they will display in the desired order alphanumerically, and select the disvipline/sheet type for each.

Cantinus to use the zame file names for each submission, or olick B to upload using a new file name.

Newer delete documents that have already been submitted, unless directed by the County.
Upon approval, your plan setwill be ordered exactly as displayed.

Browese for all plans, drawings, and other documents that are included in your plan st The file names will display below, sllowing the selection of 2 Discipline and Sheet Type for each

document.
| WI Clear | | Upload | | Cancel | Status:Done
)
0 rgd, - MName -] Discipline -] Sheet Type $ Description Revision % Status $ Actions B

O I A-001 SITEPLAN Fire Pump Inf, ti Construction Plans 2 Successl EX TE Q

O A:002 ELEVATIONZ haterialzhd turers Data Construction Flans 1 Ek 1‘% EL

O I c t Response Letter c t Resp Letter Comment Respanse Letter 1 Successl Bk & Bl

d. When all documents have been uploaded, select Submit for Review to complete your
submittal.
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