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CLERK OF THE CIRCUIT COURT
			
   
PAUL FERGUSON
CLERK, CIRCUIT COURT



CIVIL COPY REQUEST

Please use the form below to indicate the documents you wish to be copied. Please submit your request in person or by mail at the address provided below. If submitting a request by mail, you must provide a self-addressed stamped envelope. You may call the Clerk’s Office at 703-228-7010 with additional questions.
  
      Case No: ___________________________       

      Case Name. (Plaintiff) ________________________ v. (Defendant)________________________

Copies are $0.50 per page. Certified documents are $2.00 per document.

Document		      Specific Page Number(s),		Number of	      Certified
			       	 	               If Applicable		     Pages	         (Y/N)
1. _____________________   _____________________________   ____________   ____________
2. _____________________   _____________________________   ____________   ____________
3. _____________________   _____________________________   ____________   ____________
4. _____________________   _____________________________   ____________   ____________
5. _____________________   _____________________________   ____________   ____________
6. _____________________   _____________________________   ____________   ____________
7. _____________________   _____________________________   ____________   ____________
8. _____________________   _____________________________   ____________   ____________
9. _____________________   _____________________________   ____________   ____________
       Payment in full must be tendered for copies to be released. If you are requesting over fifty (50) pages,      	the Clerk’s office will contact you when copies are ready for pickup.

Total Pages: ___________________       Total Cost: ___________________
Requested by: 

Name: ___________________________


Phone Number:____________________


Email:___________________________

Mailing Address:

Clerk of Circuit Court                             ATTN: Civil Division                                   1425 N Courthouse Rd                               Ste 6700                                           Arlington, VA 22201
703-228-7010
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